
Advise Better
Live Better

Annual Review Meeting Checklist

Client Name  

Review meeting date: 

To be completed by Admin: On File  Required

Used Action needed

No action Action needed

N/A Created 

• Latest Client Agreement
• Anti-ML
• Letter of Authority
• Preferred method of contact
• Risk Profile
• Capacity for Loss
• Nomination of beneficiaries
• State pension forecast

• ISA allowance

• Cash balances
• Summary of time spent on account
• Summary of matched commissions and fees

• Portfolio valuation
• FE Analytics Report 

To be prepared by the Paraplanner: Prepared – Tick if ‘yes’

• Review Scorecard
• History of Net Worth (table)
• Value Added For Clients
• CGT Calculations
• Cashflow Update
• Re-Balancing Report
• Switching Letters
• Investment Review


	Check Box 1: Off
	Check Box 2: Off
	Check Box 3: Off
	Check Box 4: Off
	Check Box 5: Off
	Check Box 6: Off
	Check Box 7: Off
	Check Box 8: Off
	Check Box 9: Off
	Check Box 10: Off
	Check Box 11: Off
	Check Box 12: Off
	Check Box 13: Off
	Check Box 14: Off
	Check Box 15: Off
	Check Box 16: Off
	Check Box 17: Off
	Check Box 18: Off
	Check Box 19: Off
	Check Box 20: Off
	Check Box 21: Off
	Check Box 22: Off
	Check Box 23: Off
	Check Box 24: Off
	Check Box 25: Off
	Check Box 26: Off
	Check Box 27: Off
	Check Box 28: Off
	Check Box 29: Off
	Check Box 30: Off
	Check Box 31: Off
	Check Box 32: Off
	Check Box 33: Off
	Check Box 34: Off
	Check Box 35: Off
	Check Box 36: Off
	Check Box 37: Off
	Check Box 38: Off
	Check Box 39: Off
	Check Box 40: Off
	Check Box 41: Off
	Check Box 42: Off
	Check Box 43: Off
	Check Box 44: Off
	Text Field 1: 
	Text Field 2: 


